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Completing The Grant Application Form ‘

In order to have your eligibility for financial assistance assessed in respect of a course in further or higher
education under one of the four Student Support Maintenance Grant Schemes it is necessary to complete a
Student Grant Application Form.

This Notes Booklet and relevant maintenance grant scheme must be read and understood before you
commence completing the form.

Each Section of the application form must be completed. If a section does not ap \)ju ase
please write N/A (not applicable) clearly across the section. You must tick (¥ an a r ach question.
The PPS Number of the applicant and Father/Mother/Guardian/Spouse as releva inserted.

Failure to complete each section will constitute an incomplete application and it will be returned
to you. This will delay the timely processing of your application and delay a%t in respect of a successful
application. The appropriate declarations on page 14 must be si@ is the responsibility of the

applicant to ensure that all the required documentation is submitted.

If a candidate’s failure to provide full and complete infor n be the result of a deliberate
material omission or inaccuracy, the candidate(s) sh le to prosecution, loss of grant and
repayment with interest, of any portion of grant alrﬂ ceived.

The Higher Education Grants Scheme is admini & Q Local Authorities (e.g. Dublin City Council,
Limerick Co. Co. etc.) The other three Schemes &gfadministered by the Vocational Education Committee’s
(e.g. City of Dublin VEC, Co. Limerick VEC etc.

If you are experiencing difficulty in com Qur application form or are unsure which scheme of student
support applies in your case plea% our Local Authority/ VEC as appropriate.

The completed form should b d, together with the necessary documentation to your Local
Authority/VEC as appropriatge

Details of the schem nt to your application are available on request from your Local Authority/VEC
or from the De ar@ f

ducation and Science website www.education.ie
The Stude rt Maintenance Grant Schemes are as follows:

® TheHj Aucation Grants Scheme, which applies largely to University Honours Bachelor Degree, Higher
DiploNgg, Post-Graduate Diploma, Masters Degree and Doctoral Degree (Level 8, Level 9 and Level 10
C‘é:iy f

hMeevel Maintenance Grant Scheme for Trainees, which applies to most Higher Certificate and Ordinary

Bachelor Degree courses in the Institutes of Technology (Level 6 and Level 7 courses);

® The Vocational Education Committees’ Scholarship Scheme, which generally applies to Add-on Primary
Honours Bachelor Degree (Level 8 courses), where students have already pursued a Higher Certificate (Level
6 course)/ Ordinary Bachelor Degree (Level 7 course). This scheme also applies to certain courses in
Northern Ireland.

®  The Maintenance Grant Scheme for Students attending Post-Leaving Certificate (PLC) Courses.

Personal Information ‘

The following defines the information required in order to complete the Candidate Details:-

Question 1

“Candidate” means the person applying for the grant. The Candidate’s original long birth certificate must be
supplied as part of the supporting documentation.



Question 1 and Question 6

"PPS No" means your Personal Public Service Number (same as RSI/Tax Number).

Question 2

“Mature candidate” means a candidate who is at least 23 years of age on the 1st of January of the year

of entry or re-entry to an approved course.
“Independent mature candidate” means a candidate who is at least 23 years of age&W 1st of
January of the year of entry or re-entry to an approved course and who was not ordinaril ith his/her

parents from 1st October, 2007 and can provide proof.
Documentary evidence will be required as proof of current home/ordinary addres st October 2007.
This can include evidence of registration with the Private Residential Tenancies BoaNu@#R.T.B), utility bills such

as telephone, gas, E.S.B.

“Candidate other than a mature candidate” means every candi %r than a mature candidate,
who is eligible to be considered under the grant scheme.

Question 4 and Question 6

Explanatory Note on Occupation: Please descrlbe pation as fully and precisely as possible,
stating the type of work done. The following are exam pes of occupational descriptions which

should be used:
Motor Mechanic, Civil Servant - Clercial Officer, glneer Retail Store/Shop Manager, Child Minder,
Site Foreman, Garage Manager etc.

Question 6 Q

*

“Spouse” means each person o led couple who are living together or a man and woman who are not
married to each other but are ¢ [t™5 as a husband and wife.

Question 7 xt®

Details of @ children” means children, including foster children, of a candidate’s parents or
guardians, or ¢ an independent mature candidate, as the case may require, who, on 1st October,

2007 were;
El\ nder 16 years of age, or
(i

16 years of age or over and

)
& (a) are attending a full-time course of study at an educational institution and are dependent on
their parents, or

(b) are medically certified as permanently unfit for work.

Section 1& 3 - Income from Employment/Pensions other than Social ‘

Welfare Pension ( including Lump sum on Retirement)

@ State the total gross Irish income and foreign income earned in the year from all Irish and foreign employments
and pensions, whether or not they are exempted, or relieved, from Irish income tax.

The amounts to be entered are the actual gross amounts earned in the year ended 31 December 2007 (the
tax year 2007) - generally what is shown on the P60s/P45s and the P21 - i.e. PAYE Balancing Statement or, if
applicable, their foreign equivalent.

When a person’s P60/P45 includes amounts paid in the tax year 2007, but which were earned in previous tax
years (as happens when overtime, commission, bonuses, salary increases are paid significantly in arrears) then
the person may elect to inform the Inspector of Taxes and have the prior year amount excluded from the P21 -
i.e. PAYE Balancing Statement for the year ended 31 December 2007.



Where a person makes such an election it will apply consistently to all the years for which grant applications
are made - i.e. the previous year(s) and future years will be subject to adjustment

A Candidate’s total income must be included in this Section, however, it should be noted that a deduction will
be allowed for reasonable holiday earnings in the summary of reckonable earnings on page 11 of the
application form.

A Candidate’s earnings from holiday employment is the Candidate’s reasonable earnings from employment
outside of term time.

SUPPORTING DOCUMENTATION required to be submitted with the Application Form:
+ P21 - i.e. PAYE Balancing Statement or its foreign equivalent, and

« P60 or its foreign equivalent, and, if applicable,

+ P45 or its foreign equivalent,

* A letter from employer and / or body administering pension
Superannuation/PRSA Contributions %
Payments made in respect of superannuation and PRSA contributions @Jdible for grant purposes at the
amount allowed for income tax purposes in respect of the earnings 0 007 tax year only — i.e. no
deduction is allowed for “unrelieved” payments of prior years. Th entation required is a copy of the

receipt from the provider financial institution. Q

Foreign Income Q
Where an individual has foreign income, the a entered in Section 1 are the equivalent amounts
that would be computed if the income arose in Ir

Withdrawals from Pensio cts

.
If a person withdraws funds from roduct (e.g. PRSA, ARF, AMRF) for personal use — i.e. for
purposes other than for the pay lump sum on retirement or the purchase of an annuity pension —
these funds must be included { 8ross value in Section 10 page 11 — Income from sources not shown
elsewhere. @
Redundancy &
The amount to ed in relation to payments on cessation of, or change in conditions of employment, is

the gross am ceived, divided by the number of years in the employment - no deduction for threshold
relief is @ease show your calculation of this amount, supported by a letter from the employer stating
the amo& and the number of years of employment.This should be entered in Section 10 page 11-

2 from sources not shown elsewhere.

$ action 2 - Income from all Social Welfare/Health Service Executive Payments ‘

he SUPPORTING DOCUMENTATION which is required is a written statement from the Department of Social &
Family Affairs and, if applicable, the relevant Health Service Executive, or their foreign equivalents, showing:
Name of Reciprent /' Name of Scheme /Amount Recelved / Date payment commenced /and if applicable,
Date payment ceased.

The following payments will be excluded from the reckonable income calculation but the details must be
supplied on the Application Form:

« Child Benefit (i.e. Children’s Allowance), + Guardian's Payment (Previously Ophan's Pension),
+ Family Income Supplement payments, » Back to Education Allowance,
 Means Tested One Parent Family payments, « Foster Care Allowance,

- Disability Allowance (where paid to candidate),  + Domiciliary Care Allowance,
+ Blind Pension (where paid to candidate), « Carer's Allowance.



Section 4 - Income from Self Employment, including Farming '

The amount to be entered is the adjusted Profit/(Loss) for Income Tax purposes from all self-employment
activities (both Irish and foreign) whether or not they are exempted, or relieved, from Irish income tax.

Where a self-employed person is exempt from filing Returns of Income, he/she should enter in Sgction 4
his/her estimate of profit/(loss) from his/her business.

amount that would be computed if the income arose in Ireland.

Where a self-employed person has foreign income, the amount to be entered in e equivalent

@ CLARIFICATION POINTS: %

« Capital allowances are deductible from the adjusted profit for tax pgfBgee#n determining an individual's
income tax liability - but they are not deductible in computing Fag®gb/le /ncome for grant purposes.

-+ Compensation in respect of a temporary suspension of a milk @ must be included in income from
self employment. (Page 70 of this booklet deals with the g % &7 of a milk gquota).

+ Penalties incurred under the super-levy are deductible expe for Reckonable Income purposes.
e ble expenses for Reckonable /ncome purposes.

cOmfe purposes.

+ Costs incurred in respect of leasing a milk quotag
+ Income averaging is not allowable for Recko <@

@ SUPPORTING DOCUMENTATION required @ubmiﬁed with the Application Form:
©

each business for a year endin 1 January 2007 and 31 December 2007. The accounts
extracts pages from your retur me do not satisfy the accounts requirement.

+ P35 listing(s) covering th year.
+ Computation of Profit/(#gs)%er income tax purposes for the tax year 2007.
Nt for 2007 or its foreign equivalent.

+ Original NMotice of A
- If applicable, gur er from the Inspector of Taxes excluding an individual from the Returns
filing provisic&

® Finan ases

A Finaice Lease is one which transfers to the leasee substantially all the risks and rewards of owning an asset.
Al eases are Operating Leases. Finance Lease payments are not deductible in computing Reckonable
I

+ Copy of Accounts (Ze. 7rading A&i it and Loss Account Capital Account and Balance Sheet) for

® WRetirement Annuities and PRSA Contributions

Payments made in respect of Retirement Annuities and PRSA Contributions are deductible for grant purposes
at the amount allowed for income tax purposes in respect of the earnings of the tax year 2007 only — i.e. no
deduction is allowed for “unrelieved” payments of prior years. The amounts should be entered once only —
i.e. in either Section 4 or 5, but not both.

® Withdrawals from Pension Products

Please refer to Withdrawals from Pension Products on page 4 for exact details.

SUPPORTING DOCUMENTATION required to be submitted with the App/ication Form is a copy of the receipt
from the provider financial institution.



SCHEDULE A

Interest on Borrowings for Capital Expenditure Purposes

Please complete schedule below on pagel?2 of the Student Grant Application Form.

Interest on borrowing for capital expenditure purposes is not deductible in computing Reckonable Income. Where the
Accounts contain an Interest Expense please complete the following and transfer the amount for capital expenditure
purposes to line (b) on pages 8 and 9 as appropriate. If there is no amount for capital expenditure purposes please
enter N/A.

Page 8 - Income from Self-Employment, including farming

NAME OF LENDER PURPOSE OF BORROWING INTEDEZ™ CXPENSE

Total per Accounts:

Total for Capital Expenditure es €

(transfer this amount to lin age 8)

Page 9 - Rent and other Income from Land and P@ps

NAME OF LENDER PURPOSE . SRR UWING INTEREST EXPENSE

4\99 :

%\'otal per Accounts: €

Total for Capital Expenditure purposes €

(transfer this amount to line (b) on page 9)

SCHEDULE B - Wagag\gemuneration Adjustment
@ below on pagel2 of the Student Grant Application Form.
The wage/remunezgti®g payments described below are not deductible in computing Reckonable Income. Where the
Accounts cogtaig{pa nts of this nature please complete the following and transfer the total remuneration adjustment
to line (c) on and 9 as appropriate: Amount of
a) Remupgration'paid to individuals -other than Qualifying Casual Workers Adjustment

or of the candidate - where PAYE/PRSI regulations were not applied. Total amount €

Q

Please complete s

in @ l In accounts:

Remuneration paid to dependent siblings (whether or not PAYE/ PRSI regulations
ere applied). Total amount included in accounts:

¢) Remuneration paid to non-dependent siblings where PAYE/ PRSI regulations were
not applied. Total amount included in accounts:

d) Remuneration paid to non-dependent siblings (in accordance with PAYE/PRSI regulations)
in excess of market rates: €
Total amount included in Accounts
Less market rates of pay
Excess Pay

Total remuneration adjustment (a)+(b)+(c)+(d): —_—
(transfer this amount to line (c) on page 8 or page 9). ~ J

A separate Schedule must be prepared for each business. If you have insufficient space, use page 16 at the back
of the application form.



Section 5 - Rent and other Income from Land and Property '

@ Address: State postal address for property; if postal address is not available for land, state townland where land
is located.

The amount to be entered is the adjusted Profit/(Loss) for Income Tax purposes from all land and property
(both Irish and foreign) whether or not it is exempted, or relieved, from Irish income tax.

Where a person is excluded from filing Returns of Income, he/she should enter in Section 5 his/her estimate
of profit/(loss) from land and property.

Where a person has foreign income from land and property, the amount to be entered is tw lent
amount that would be computed if the income arose in Ireland.

@ CLARIFICATION POINT O

- Capital allowances (including those claimable under Urban Renewal Relre s/ation) are deductible from
the adjusted profit for tax purposes in determining an individual's inco #Dbility - but they are not
deductible in computing Reckonable income for grant purposes. 6

® SuPPORTING DOCUMENTATION required to be submitted wi plication Form:

« Copy of Accounts (Ze. Profit and Loss Account Capit; nt and Balance Sheet) for the year ended
31 December 2007. The accounts extracts pages f oulNeturn of income do not satisfy

the accounts requirement
+ P35 listing(s).
+ Computation of Profit/(Loss) for income tax p&gposes for the tax year 2007.

+  Original Notice of Assessment for 20QJ ON{s foreign equivalent.
* If applicable, current letter from th@ or of Taxes excluding an individual from the Returns

filing provisions. \

Section 23 Typ

No deduction is allow. capltal expendlture regardless of its treatment for income tax purposes.
Finance L@ (as previously detailed in Section 4)
Retipe t Annuities,

PR Contributions/
rawals from
ion Products (as previously detailed in Section 4)

Schedule A Interest on Capital Expenditure,
(as previously detailed in Section 4)

Schedule B Wages/Remuneration Adjustment,
(as previously detailed in Section 4)



Section 6 - Gross Income from Deposit Accounts/Investments/SSIA Etc '

® Insert the gross amount for all income derived from deposit accounts, loans, investments, etc - both Irish and
foreign - whether or not they are exempted, or relieved, from Irish income tax and/or foreign taxes.

@ For the purpose of Section 6, investments include savings certificates, life assurance bonds and other financial
instruments where the interest/profit is accumulated and paid out as a lump sum at the end of the investment
period. Where such financial instruments, both Irish and foreign, are held, a proportion of the intgrest/profit
must be included in Reckonable /ncome. This annual amount is calculated by dividing the ated
interest/profit at the end of the investment period by the number of years over which it Wi&' cumulated.

For example, €5,000 invested in 2006 to realise €7,500 gross after five years would h nual income
of €500 (i.e. €2,500 divided by 5) for reckonable Income purposes for the year § December 2007.
The annual interest should be time-apportioned in the year in which the investme ide, and in the year
in which it is realised, where these periods are less than a full year.

® The amount of interest to be included in respect of each Irish loan or de ccount is the gross amount, i.e.
the sum of the amount received and the Irish tax deducted.

@ The amount of income to be included in respect of Special S entive Accounts (SSIAs) is the
government grant earned on the savings in the relevant ta s, in the case of savings accounts, the
gross interest earned in the relevant tax year, and, |n vestment accounts, the investment profit
earned in the relevant tax year. Investment losses the relevant tax year are deductible.

® The amount of income to be included in respect oNlistributions from Irish companies is, in @/ cases, the
amount received plus the tax credit.

.
@® The amount to be included in res
amount earned before deducti%

Section 7 - Ince'1e ‘rom Maintenance Arrangements, Separation/Divorce '
Agreements, . »tti~ments, Trusts, Covenants, Estates, Etc.

lgn interest and dividends is the € equivalent of the gross
n tax, if any.

Other than fi

Settlemengtst
relieved%
The eXgeption is:

. received by a Candidate who is not an Independent Mature Candidate under a covenant

his/her Parents/Guardians need not be included.

Covenants, Estates, Maintenance Arrangements, etc, whether or not they are exempted, or
ish income tax. In all cases, gross income should be shown.

The criteria specified for the purpose of establishing marital separation are as follows

M current deserted wives benefit book or
) current one parent family payment book or
3 maintenance agreement/order/divorce decree or
4) an affidavit sworn before a Commissioner for Oaths/Peace Commissioner

that he/she is separated.



@ The position in relation to the assessment of Reckonable Income of separated persons who elect for joint
income tax assessment is, that the maintenance payment received by the parent with whom the candidate
resides has no tax attachlng to it, and, therefore, the amount as stated in the maintenance agreement
represents the gross amount.

Section 8 - Disposal of Assets & Rights '

@ Other than for the exceptions stated below, details are required of all gains and losses on th¥&gdiS®&sals of
assets and rights - both Irish and foreign - whether or not they were exempted, or relievﬁ Irigh Capital

Gains Tax, and/or its foreign equivalent. O

©® THE EXCEPTIONS ARE:
The disposal of a principal private residence, except where the sale price r velopment value.

In the case of an Independent Mature Candidate 6
- disposals between Spouse and Candidate,

- disposals from Spouse or Candidate to their depenc@j

In the case of all other Candidates: Q

- disposals between Parents/Guardians,

- disposals from Parents/Guardians t&&he%andidate,

+ disposals from Parents/Guarheir dependent children.

O

PLEASE COI PL.TE SCHEDULE C, PAGE 13 OF THE APPLICATION FORM

CLARIFICATI Q:

® The amc& b&included in respect of each disposal is the actual gain or loss, calculated as set out in

SCHEDUL ivided by the number of years for which the asset or right was held.
O@I Cost should include incidental costs, e.g. freight, etc.

@ Disposal Price is the gross sale price, or, if the transaction is not at arms length, the market value. If market
value is being used, place a capital ‘M’ after the figure inserted in the Disposal Price column.

® Incidental Costs of Disposal includes costs such as advertising, sales commission, etc.
® VYears Held should be rounded to the nearest whole year.

@ Indexation of cost is not allowable for Reckonable Income purposes.



® Disposal of Milk Quota

Compensation for the disposal of a milk quota is in respect of the disposal of an asset.
The calculation is as follows:

a) Determination of fraction sold: Quota compensation

Reduced value of land + quota compensation

b) Determination of gain/(loss): Quota compensation A
Less Q\

Cost of all land X by fraction at (a).

¢) Amount to be included in

Schedule C: Gain/(loss) at (b) divide%
eld.

number of years for which I@/

® Disposal of Shares O6

Gains on disposal of shares acquired under a profit sharin »% e or share option scheme are to be included
in Reckonable Income. The amount to be included is th Ks & proceeds less the price paid, if any, divided

by the number of years over which they were held

® Realisation of a Life Asgrance Policy

For Reckonable /ncome purposes, the gai
investment undertaking must be deglar

realisation of a life assurance policy or units in an
calculation is as follows:

[the amount received on realisa& he Irish tax deducted, minus the amount(s) paid in premium(s)]
divided by the number of yew the first premium was paid.

SUPPORTING DOCUMEBRATMN required to be submitted with this Application Form:

+ Computation of ain for the tax year 2007 already supplied or to be supplied to the Inspector of Taxes.

Sect? n 9 - Gifts & Inheritances

@ Othar'Wan for the exceptions stated below, details are required of all gifts and inheritances - both Irish and
fa @ -Whether or not they were required to be reported for Capital Acquisitions Tax purposes.

he exceptions are:

a)In the case of an Independent Mature Candidate:
- gifts and inheritances between a Candidate and Spouse need not be declared.

b)In the case of all other Candidates, the following need not be declared:
- gifts and inheritances between Parents/Guardians,

- gifts and inheritances received by the Candidate from Parents/Guardians.

PLEASE COMPLETE SCHEDULE D, PAGE 13 OF THE APPLICATION FORM
C.A.T. / Disponer

CAT. means Capital Acquisitions Tax.
Disponer means the person who provided the gift or inheritance.

10



Section 10 - Income from sources not shown elsewhere .

Examples of income to be included in Section 10 are:

® Tax Exempt Incomes-Artists, Stallion Fees, Woodlands, Greyhound Stud Fees, Patents, Rent-a-Room Relief,
Childcare Services.

® Benefits not included on P60/ P2 1-employer PRSA contributions, other taxable benefits.

®  Payments recieved on commencement or cessation of employment or redundancy, restrictive covenants etc

® Gross value of amounts withdrawn from pension products for personal use.

® Sums received after the discontinuance of a business - e.g. the realisation of debtors considerN ectable
when the business ceased trading.

® Fees or commissions earned outside an individual's main employment or self-emplo é

® Gains from prize bonds, lotteries, gambling or sweepstakes. @

® Woodlands income should be submitted in the following format: %

Schedule E - Profit from Woodlands

Please complete schedule below on Page 13 of the Stude t Application Form.

Sales and other income from Woodlands for a year ending between 1 @y 2007
and 31 December 2007 (inclusive of grants, premia, etc.) (a) €
Value of standing trees at the beginning of the year & (b) €

Add Total expenditure on woodlands in the year 2 0 (0 €

Less Value of standing trees at the end of the year d) €

Cost of sales - (b) + (c) - (d)

(e) €

Profit- (a) - (e) Q 0 €
(Include this total (f) in Section 10 ongago he Student Grant Application Form) )

Change in Circum ;t."n.es

Change in ReckonahfeSgcdme which is likely to be permanent.

Under the means testqgovdions of the student support schemes, a candidate’s reckonable income is that for
the year ende Q ber 2007 - the tax year 2007.

1
Where an indii& eriences a change in circumstances at any time during the period 1% of January 2008
to the last te e 2008/09 academic year, which may effect their reckonable income, they may apply to
their Lox omty/VEC to have their eligibility for grant aid assessed or reassessed.

Such gssessNents are dealt with as follows:

iINe change in circumstances occurring during the period referred to above will not affect eligibilit

aid in the 2008/09 academic year. However, eligibility to grant aid in subsequent academic years will
ed on income to the 31 December of the year prior to renewal of grant aid.

Adverse change in circumstances occurring during the period referred to above. Eligibility for grant aid
ill be based on revised income rather than income for %e year ended 31 December 2007. Awards or
adjustments in cases where an adverse change in reckonable income occurs, assessed under this clause, shall
normally be made with effect from the college term in which the change in circumstances occurs.

® Overtime Payments

Where it can be proved without doubt that overtime payments are not of a recurrent nature, the Local
Authorit¥ or VEC may disregard such pa?;ments when assessing the reckonable income of grant applicants.

A letter from the employer stating that the overtime will not recur in the current tax year should be submitted
with the application. In addition, it will be necessary to provide evidence, e.g. by way of a P60, of gross salary
for the preceding tax year also, i.e. provide a P60 for both the 2007 and thé 2006 tax years. Where overtime
has been disregarded as reckonable income all such cases will be reassessed for the following academic year.

Review/Reassessment ‘

@ Grant awards under the Maintenance Grant Schemes are subject to Annual Review/Reassessment.

11
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